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[bookmark: _Toc231393269]Annex 7. Checklist Disbursement request 
	Questions
	

	Is the disbursement request addressed to Sida?
With ”addressed to Sida” means that Sida’s address (Sida, Box 2025, 174 02 Sundbyberg) must be stated in the disbarment request itself.

	

	Has the partner organisation reported liquidity requirements (Financial need)?

With the exception of the first disbursement following the signing of a new agreement (unless otherwise stated), the Financial need shall be determined

	

	
Is a current bank certificate available at Sida?
If the disbursementarment request is the first under a new agreement, a certificate from the relevant bank must be attached. The certificate must be addressed to Sida and must confirm the following:
• account holder,
• account number and/or IBAN number with BIC or SWIFT code

For subsequent disbursements, a new certificate from the bank must be submitted if any of the above details change

	

	Is there a signed, valid grant agreement, and is the disbursement being made in accordance with the conditionsterms of disbursement set out in the grant agreement?

	

	
Have the specific conditions in the grant agreement been met?

	

	By the time of the first disbursement request of the year, the agreement contractual requirement regarding the summary of reported suspicions of corruption and other irregularities must have been submitted to Sida.

The budget and work plan must also be approved before the first disbursement of the year.

For the second disbursement of the year, the annual reports (narrative report, financial report and audit report) must be approved before the payment can be made.

	

	Is there a brief financial report on outcomes compared with the budget for the previous disbursement  period? Are explanations for any deviations included? 
	

	Is there a brief financial report of the outcomes compared with the budget for the previous year (including the estimated closing balance, Sida grants and own funds)?
Are explanations for any deviations included?

	

	
Where applicable, is there an updated budget for the current year (including estimated opening and closing balances) and a comparison with the most recently approved budget? Are the changes to the budget justified?

Is there a forecast for the coming period up to the next disbursement?

	

	Is there an updated budget for the entire agreement period?

	

	Has the disbursement request been signed by an authorised person? (See the extract from the minutes confirming who is authorised to sign on behalf of the oraganisations.) The signature must be handwritten, or handwritten in pen and then scanned.

	



Rememeber: Once partner organisationss have received funds from Sida, they must send a confirmation to Sida. The confirmation must state the amount received and the date of receipt.
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